[COMPANY NAME] OFFICE CONTROL

[Company Name] Office Control will record and manage all your employee absences, from annual leave to absences due to sickness. This innovative new software system has been designed to help reduce the level of unplanned absences, reduce the cost of managing absences and improve the overall management of absences within your business.

This innovative software is FREE to [Company Name] clients.

Are you on top of managing and reducing absenteeism in your business? Is there room to reduce levels of absenteeism? Are you effectively managing holiday entitlements? Do you and your managers know who is off work at any given time? Would it help your business if there was an automated way to make sure that key people and team members are not off at the same time?

[Company Name] Office Control does all of these things, at the press of a button!

[Company Name] Office Control is a web-based service enabling you, your employees and your managers to work closely together to reduce your company’s absence rate and improve the management of annual leave.

[Company Name] Office Control helps you streamline requests and the approval process for taking annual leave, while offering effective management and monitoring tools to improve control.

[Company Name] Office Control will also record sickness absences. It monitors individual absences and compares them against your company’s accepted levels to highlight any issues to investigate further. The system automatically notifies you when an individual’s frequency of absence exceeds set levels. 
Ultimately, [Company Name] Office Control removes the need for time-consuming paper-based management of your company’s absences, providing better information and freeing up valuable time for you, your managers and your staff.


[Company Name] Office Control features:

• Employee self-service

• Auto leave entitlement management

• Pre-management of leave requests in accordance with company policies

• Management of sickness notification, self-certification and return to work interviews

• Recording and notification of adverse injury (including health & safety and risk assessment)

• Automatic sickness monitoring against your accepted levels

• Integrated customisable reports (including absence calendar)

• Notification of unacceptable levels and frequency of absence, prompting a pro-active improvement or removal programme
For more information on how [Company Name] can help your business please speak to your Account Manager or contact [general contact] on [XXXX XXX XXXX] or via email on [enquiries@youremailaddress.com]
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